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@ Working effectively with Al

2711 ‘NI B sJoss1dS Aq pajidwo)

"'9S00UD NOA
'$35933NS |y "9Jeys Jo ‘da3y ‘9sn 03 3eym apIdap NOA

‘pJedjsod e uo Ind 3,upjnom noA 3uiyjAue aseys j,uoq

"49138W Jey} S3o84 XI3YD
"W} swes 3y} je uaddey ued SuoJMm pue JuspIuod)

"dn s3uiy3 »ooj| J,uop Asy] ‘Spiom A|o¥1| 321paid S|00} |V

|V Inoge Jaquiawal 03 sSuly) pooo @

Use your organization's approved tool, signed in with
your work email. It keeps work and personal separate
and builds useful context over time.

End your prompt with: “Ask me clarifying questions, one
at a time.” Answers get dramatically better.

A chatbot doesn't have to be perfect to be useful. Treat
it as a capable first-draft partner.

Compiled by Scissors & Glue, LLC

Review every output for sneaky errors before it goes
public. Not your strength? Pair up with a colleague.

Stay the curator. Reject most, refine the rest. Your
expertise is the value.

Never paste in patron records, personnel details, or
anything confidential.

Don't let Al steal your joy. Hand off the busywork. Keep
the parts that are most yours.
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